[image: image4.jpg]4
\/
ELDERPARK

HOUSING





[image: image1.jpg]



Doc 1 – Application for a Joint Tenancy 
Application Form for Joint Tenancy

Information on Joint Tenancies

You may apply to have a joint tenancy with someone either living – or intending to live with you. The house must be their only or principal home.

We will only refuse your request to have a joint tenancy if it is reasonable to do so. We have an internal appeals system that allows you to appeal against our decisions. You may also wish to consider independent legal advice to discuss possible options. 

We will only refuse your request if it is reasonable to do so. Reasons when a request may be refused include:
· The tenant, joint tenant or proposed joint tenant failed to notify the Association in writing that the person they wish to become a joint tenant is living in the property. 
· The property has not been the proposed joint tenant’s only or principal home during the 12 months immediately before the application is received. (The above requirement must also be fulfilled). 
· The proposed joint tenant has been suspended from the Housing List under Section 20B (6) (a) or (b) of The Housing (Scotland) Act 2014.  The joint tenancy can be refused on anti-social behaviour or previous convictions.  Details of suspensions under the above section are contained within the Association’s allocations policy 

· A Notice of Proceedings is in force

· An order for recovery of possession has been obtained 

If we fail to reply to your written application within one month of receipt, permission is granted automatically. 

If we refuse permission we must:

· Give you the reasons for refusal in writing and

· Reply to your request within one month

(If you are applying for more than one joint tenant, please complete an additional application form)

Application for Joint Tenancy

	Full Name of Current Tenant:
	

	Address:
	

	Date of Birth:
	

	Date Tenancy Commenced:
	


	Household Details:
	Name
	Date of Birth
	Relationship to Tenant

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Full Name of proposed Joint Tenant:
	

	Date of Birth:
	

	Length of residency at the property: 
Date landlord was advised that the person  started residing in the property: 
	

	National Insurance Number:
	

	Relationship to Current Tenant:
	


Please provide details of the proposed joint applicant’s addresses for the last 5 years

	Address
	Dates From - To
	Name of Landlord
	Reason for Leaving
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Are you the owner of a property elsewhere?
Yes 

No  
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If yes to the above please provide details:  _________________________________

DECLARATION BY APPLICANT

I/We understand that to the best of my knowledge the details I have given on this application form are true and correct and that I will tell you about any changes in my circumstances.  

I/We understand that any false or misleading information or withholding relevant information, now and at any time, may result in Elderpark Housing Association taking court action to terminate the joint tenancy and recover possession of the property. 

I/We give permission to Elderpark Housing Association to make any necessary enquiries in connection with my application for housing to verify the circumstances stated on the form or to obtain details relating to former tenancies.

I understand and agree to the conditions noted in the declaration.

Signatures (if more than one applicant then both applicants must sign or the form will not be processed).

Applicant:         ………………………………….  Date:  ……………..

Joint Applicant: …………………………………   Date:   …………..... 


	For Office Use Only
	Initials 

	Tenancy Reference Number:
	
	

	Date Tenancy Commenced:
	
	

	Rent Account Balance:
	
	

	Stage of Recovery Action:
	
	

	Current Anti-Social Action:
	
	

	Proposed Tenant Details Confirmed:
	Yes/No
	

	Has Association been notified in writing that proposed joint tenant is residing there?
	Yes/No
	

	Has proposed joint tenant resided there as their principal home for 12 months since date of written notification?
	Yes/No
	

	Date passed to HO for decision:
	
	

	Decision:
	
	

	Management Authorisation:
	
	

	Date:
	
	

	If refused, state grounds for refusal:
	
	

	Notification Letter to Tenant:
	
	

	Minute of Variation to lease prepared:
	
	

	Variation to Lease Signed:
	
	

	Tenancy Change recorded on Capita:
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